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C O L L E G E  O R G A N I Z A T I O N    

LAPTOP

Use a laptop to take fast  lecture notes.   Microsoft  

OneNote is  a great program for  col lege students.

NOTEBOOK

Use a notebook to take addit ional  notes such as 

diagrams and v isuals  that wi l l  help you better  

understand the mater ial .

FOLDER

Use a folder to keep al l  your current mater ia l  

together.   Pr int  off  notes f rom your laptop and f i le 

them away in th is  fo lder.  When you have to study al l  

you need to take to the l ibrary with you is  th is  fo lder.  

This  s impl i f ies your organizat ion system.

GRADE TRACKER

When your module is  complete record test  marks and 

ass ignment grades on a grade tracker.  Us ing a 

document l ike th is  wi l l  ensure you always know your 

academic standing.

BINDER

After  your module test ,  f i le al l  content that was 

or iginal ly  in  your folder away in a binder.  Use 

div iders to keep the binder organized and easy to 

manage. 

VISIT JAIDERAINE.COM

Check out ja ideraine.com for  more col lege t ips and 

tr icks!
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PLANNER

Use a planner to keep track of important dates, assignment, exams.
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